
 
 

 

Seller Closing Checklist 

 

Duration of Escrow Period (contract to close): 

 Make sure all utilities are left on through (including) the day of closing 

 Water and maintain lawn/yard through the escrow period and mow/edge the week of closing 

 Respond promptly to any communication from your Realtor and your title company 

 Communicate to your Realtor promptly any issues, problems or changes to the property 

 Make sure you are clear on what items convey and do not convey.  Typically all window 
treatments, drapes, speakers, gas fireplace logs, etc. convey, as do any fixtures.  Removing any 
items that contractually convey could jeopardize your closing 

 Continue making your mortgage payments through closing and keep your insurance in place 
through the day of closing 

Two Weeks or More Before Closing: 

 Reserve your moving truck or schedule your moving service if the house is not already vacant 

 Have any negotiated repairs completed by a licensed professional per the contract and provide 
receipts to your Realtor 

 Get a change of address package from the post office if not a rental property 

 Begin notifying family, friends, debtors, etc. of address change 

 Begin collecting information to pass on to the new owner (receipts for appliances, warranty 
information, owner’s manuals, repair and contractor contact information and dates of service, 
etc.) and leave these in the house 

 Schedule the house to be cleaned (including appliances) the week of closing (no later than the 
day BEFORE closing), and after move out, if using a professional cleaning service.  ***If a 
seller lease back is in effect, you should have the house cleaned AFTER you move out and 
prior to the end of the lease back*** 
 
 
 



 
 

 

One Week Before Closing: 

 Be prepared for a buyer walk through to inspect the home, usually the day before or morning 
of closing, but sometimes a little earlier; the house should be completely vacant and all 
negotiated repairs completed prior to the buyer walk through 

 Call your utility companies to schedule the final readings and the disconnect dates, which 
should be the day AFTER closing (you own the house the day of closing) 

 Make sure all personal items that do not convey are removed from the property, including the 
attic, storage sheds, closets and drawers 

 Make sure when disconnecting any appliances that have water or gas connections, that the 
connections are properly closed so that you do not have any leaks 

 Clean home or have professionally cleaned, including appliances, no later than the day 
BEFORE closing 

 Get directions to the title company’s office for closing.  This can usually be found in the 
signature line in one of your title company’s emails or ask your Realtor 

 Collect receipts and information in relation to the work done to satisfy the inspection 
amendment (if any) and give copies to your real estate agent 

 Contact your insurance company to schedule cancellation of your home owner’s insurance 
effective the day AFTER closing (you own the property through the day of closing) 

 Make a note/directions to the buyer of the location of the mailbox 
 

The Day of Closing 

 Make sure you leave all keys and garage door remotes in the house 

 Make a note/directions to the buyer of any alarm codes and any codes to remote entry key 
pads and leave with the escrow agent at the title company or provide to your real estate agent 
so they can email to the buyer’s agent 

 Bring a photo ID and any documents requested by the closing escrow agent or real estate agent 

 Bring your checkbook to closing, just in case there is a small item that needs to be handled on 
the spot (this is usually not necessary, but it’s always nice to have that option) 

 You may request the proceeds from the sale to be wired to your bank account or have a check 
issued from the title company.  If you wish to have the proceeds wired, please do NOT email 
the information, but rather bring a voided check to closing.   


